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BULK ACTIONS ON WORK TASKS



2% BULK WORK TASK ACTIONS

DOCUMENT SUMMARY VERSION INFORMATION

This job guide provides step-by-step instruction for taking bulk actions with Work
Tasks in Facilities Connect.

The purpose of this document s to serve as guided reference and/or new hire training
on building Facilities Connect functionality.

Version | Release Date | Action | owner
Most Recent > | 1.1 03/04/2022 Updated NU Facilities
1.0 08/10/2021 Created NU Facilities
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To begin, access the Facilities Connect
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v PROCESS

To COMPLETE Work Tasks,

3) Click on the drop down menu.

4) Select the Work Task — Issued report.
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