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D. Ergonomics Evaluation Vendors 
i. Comply with Northwestern’s Contractor Safety Program. 

ii. Coordinate evaluations, recommendations, and equipment purchases with EHS 
and applicable departments, as necessary. 

iii. Provide thorough evaluation, reporting, recommendations, and recording of 
service(s) performed. 

iv. Work performed should be in accordance with the highest standard of care, 
adhering to all applicable federal and state rules and regulations. 

 

IV. Evaluation 
A. Self-Evaluation 

Employees seeking ergonomics guidance or assistance related to their office equipment 
or workstation should first: 

i. Complete the applicable 

https://www.northwestern.edu/environmental-health-safety/facility-safety/contractor-safety.html
https://learn.northwestern.edu/Saba/Web_spf/PRODTNT074/common/ledetail/cours000000000008237
https://www.northwestern.edu/environmental-health-safety/occupational-health/ergonomics.html
https://www.northwestern.edu/equity/policies-procedures/accommodation/disability.html
https://www.northwestern.edu/environmental-health-safety/docs/health-docs/northwestern-furniture-selection-guide.pdf
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iii. The decision to provide or purchase ergonomic office equipment is at the 
discretion of the employee’s supervisor. 

iv. The provision of specific equipment may be required in cases of a reasonable 
accommodation approved through the Office of Equity. 

B. Sit-Stand Workstations 
Although EHS acknowledges the benefits of sit-stand workstations, EHS does not make 
the determination of whether an employee needs a sit-stand workstation. The decision 
to provide or purchase a sit-stand workstation is at the discretion of the employee’s 
supervisor.  

C. Remote Work 
i. Refer to the Policy on Workplace Strategies for details pertaining to equipment 

use away from campus.  
ii. Employees working remotely, away from their primary campus workstation, are 

encouraged to follow the guidelines available on the Ergonomics website. 
 

VI. Prevention and Control 
A. Departments must implement timely and feasible methods to mitigate ergonomic 

hazards. 
B. When correcting ergonomic hazards, departments must prioritize controls and 

corrective actions in the following order: 
i. 




	I. Purpose
	II. Scope
	III. Responsibilities
	IV. Evaluation
	V. Equipment
	VI. Prevention and Control
	VII. Training
	VIII. Recordkeeping
	IX. Regulatory and Related Information
	X. Contact

